Checklist for Short-Term Rental Applications
If you are looking to establish a short-term rental (less than 30 days) within the City of Washburn, you must
complete the application form and provide the required fee. In addition, here are other requirements and
materials that will need to be provided as part of the application process:

What you must provide to the City:
1. Provide a floor plan of the interior of the structure that shows the rooms and type of rooms and the
dimensions (wall to wall) of each of the rooms.
2. Provide a site plan of the exterior that shows the location of on-site parking spaces. Once space
must be provided for every two bedrooms.
3. Provide of certificate of insurance to the City of Washburn that shows there is a minimum of
$500,000 liability coverage.
4. Provide a copy of your approved health permit from Bayfield County to operate the rental.
5. Provide a copy of your seller's permit from the Wisconsin Department of Revenue

What you must maintain during the course of your operation:
1. Keep the owner's/property manager contact information (name, phone number and/or e-mail)
current with the City.
2. Provide the necessary reports and information to comply with Room Tax requirements.
3. Renew your short-term rental permit annually.

What you must do at the property:
1. Post owner's/property manager/ agent 24/7 contact information, along with other relevant
information and property restrictions at a conspicuous place at the rental.
2. Post a sign on the exterior of the property, no larger than 4 square feet, that indicates the name of the
rental unit and the address.
3. Post the license that you receive from the City of Washburn to operate the rental.

A copy of the complete regulations of operating a short-term rental follows. Please familiarize yourself with all
rules and requirements.
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