






1 

















COMMON COUNCIL FOR THE CITY OF WASHBURN, WISCONSIN 

Resolution No. 22-005 

Resolution in Recognition of Curt Witynski and Gail Sumi 

WHEREAS, since 1987, Curt Witynski has been providing leadership, guidance, and advocacy to 
benefit the cities and villages of Wisconsin; and 

WHEREAS, since 2011, Gail Sumi has given voice to, and enlightened and informed 
Wisconsin's local leaders through her direction and coordination of the League of Wisconsin 
Municipalities' multiple channels of communication, including editing and production of The 
Municipality; and 

WHEREAS, Mr. Witynski and Ms. Sumi have been thought leaders and trusted advisors for local 
officials, both elected and appointed; and 

WHEREAS, Curt Witynski and Gail Sumi have contributed in countless ways to the prosperity 
and success of local government in Wisconsin; and 

WHEREAS, in addition to their tireless efforts on behalf of municipal government, Curt Witynski 
and Gail Sumi have been role models for thousands oflocal leaders; and 

WHEREAS, Mr. Witynski and Ms. Sumi will be retiring from daily service to local government 
at the end of calendar year 2022, 

NOW, THEREFORE, BE IT RESOLVED that the Common Council for the City of Washburn 
expresses its profound gratitude to Curt Witynski and Gail Sumi for their service; and 

BE IT FURTHER RESOLVED that the Common Council for the City of Washburn 
congratulates them both on their careers ofleadership and wishes them well in future endeavors. 

Passed and adopted this 12th day of September, 2022 

Mary D. Motiff, Mayor 

STATE OF WISCONSIN ) 
) 

COUNTY OF BAYFIELD ) 

I hereby certify that the foregoing resolution is a true, correct and complete copy of a Resolution #22-005 
duly and regularly adopted by the Common Council for the City of Washburn on the 12th day of 
September, 2022. 

Scott J. Kluver, City Clerk 





























Memo 1570 - Personnel Policy Recommendations - August 24, 2022 - Page 2 

4. Current policy for hiring hourly staff is that during the first six months of employment the employee is a
85 precent of the listed wage. For the second six months of employment, the employee would be at 92
percent of the listed wage. The full hourly wage would be provided after the first year of employment.
Given difficulties in filling positions, the Committee is recommending that this policy be abolished
effective the beginning of the year. In addition, any new staff hired until the beginning of the year
would be at 92 percent of the listed wage until January 1. This policy change was discussed in
conjunction with a proposed step increase for staff after certain milestones of employment. That
recommendation will be incorporated into the budget and budget discussion.

Please let me know if you have any questions on any of these policy recommendations. 

The City of Washburn is an equal opportunity provider, employer, and lender. 



Recognizing the need for specified 
legal coverage for sworn law 
officers in the state of Wisconsin, 
members in good standing with 
the WPPA 1nay participate in this 
pre-paid legal plan. 

Extended Legal Protection 
Plan Highlights: 

1. Under this optional pbn, the
WPPA will cover all of the costs
in connection to the following types
of legal matters that are not currently
covered by your WPPA membership:

• Criminal defense in
actions stemming from
conduct performed in the
capacity of a law enforcement
officer;

• Civil defense (e.g., civil rights
claims) in actions stemming
from conduct performed in the
capacity of a law enforcement
officer for which an officer's
employer does not provide
representation;

• Worker's compensation
cases; and

• Duty disability cases.

2. This plan is only available to
members in good standing.

3. Each member must enroll in
the extended plan on an
individual basis by completing the
plan contract available at wppa.com
and submitting the annual plan fee.
Local associations may pay for their
members out of their treasuries.

4. The annual fee for this
extended legal plan is $72.

5. The plan even covers outside
(non-WPPA) attorneys that have
been vetted and approved by the
WPPA.

For more information about 
this important extended 

service option, or to enroll 
and begin receiving the 
added protection that it 

provides, visit our website: 
www.wppa.com/ elpp 

$ 72 Could Save 

You Thousands 
Situations for which we have 

assisted our members: 

• An officer sujferingfrom the ejfeds of
numerous dury-related concussions;

• An officer diagn,osed with PTSD as a
result of heing threatened and stalked
after a shooting; and

• An officer that dt!'Veloped a hearing
loss caused by 30 years of exposure to
the loud noises that are common to the
law enforcement profession.

All of these cases were initially rejected 
by the employer's worker's comp 
administrator, and ordinarily the officers 
vvould have had to make the tough choice 
between hiring an attorney or trying 
to navigate all the complicated medical 
and legal paperwork alone. But each of 
these officers had made the wise choice 
to spend $72 to enroll in the ELPP. 
Each one has the huge advantage of 
being guided and represented by WPPA 
attorneys at no additional charge. 

No additional fees. Ever. 



Check Out 
Our App 

For Members and Staff 
Only 

• One-Tap Emergency Hotline
• ELPP Enrollment and Renewal
• One-Tap Business Agent

Contact
• News and Issues That Affect

You 

To download, scan this code 
with your camera opp 

[!]i$1[!] 

Find it on the App Store 
and Google Play 

S Ap;s;�t; 

GET IT ON 

, Google Play

Wisconsin Professional 
Police Association 

:/!1 

660 John Nolen Dr., Suite 300 
Madison, Wisconsin 53713 

(608) 273-3840
(608) 273-3904 Fax

wppa.com 

Find us on Facebook: 
The Wisconsin Professional Police Association 
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rotecti_on 
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August 22, 2022 

2:00PM 

Present City Council Members: 

Municipal Personnel: 

Absent: 

CITY OF WASHBURN 

PERSONAL & FINANANCE COMMITTEE MEETING 

Washburn Public Library 

Karen Spears-Novachek, Laura Tulowitzky 

City Administrator Scott J. Kluver, Assistant City Administrator 
Tony Janisch 

Mary McGrath 

Call to Order - Meeting called to order at 2:02PM by Novachek. Roll call depicted two (2) of three (3) 

members of the Finance & Personnel Committee in attendance. Also present were municipal personnel 

City Administrator Kluver, & Asst. City Administrator Janisch. 

Approval of the July 21, 2022 Meeting Minutes - A motion was made by Tulowitzky to approve the 

minutes of July 21, 2022, second by Novachek. Motion carried unanimously. 

Discussion & Recommendation on Legal Protection Plan for Salaried Police Officers - Kluver 
presented an offer from the Wisconsin Professional Police Association (WPP A) for extended legal 
protection coverage for non-union/salaried officers. The extended coverage would include criminal 
defense, civil defense, worker's compensation, duty disability. This coverage is already available to union 
officers. Janisch checked with the City's insurer and most identified extended coverage is already provided, 
except for criminal defense. Kluver stated that the cost is $72 per officer, or $144 per year for the two 
salaried officers. Tulowitzky moved to recommend the Legal Protection Plan coverage for Salaried Police 
Officers, seconded by Novachek. Motion carried unanimously. 

Discussion & Recommendation to Adjustment of EMT Incentive for Full Time Employees - Kluver 
stated that at the last meeting it was recommended to contact the labor attorney to provide language and 
better clarification of the proposed adjusted changes to the EMT Incentive Policy. The Committee 
discussed the provided new language. Tulowitzky moved to recommend the adjustments to the EMT 
Incentive Policy. seconded bv Novachek. Motion carried unanimously. 

Discussion & Recommendation on Instituting a Step-System Pay Structure for Hourly and Salaried 
Staff - Kluver stated that at the last meeting it was recommended to to look at a Step-System Pay Structure 
for Salaried staff as well. Kluver presented costs and budgetary increases if a step-system was instituted 
for salaried employees as well. Basing his figures on a 2.5% increase for cost of living. The Committee 
discussed these increases and budgetary figures. Kluver further stated that because the City will already 
excide the Expenditure Restraint in 2023, because of the tax levy, this would be a good year to institute this 
pay structure. The Committee stated support for the concept of a Step-System Pay Structure but asked to 
see how this increase would look in the overall 2023 budget. 

Adjourn - Novachek adjourned the meeting at 2:55PM. 

Tony Janisch 
Assistant City Administrator 





CnYOF 

CITY OF WASHBURN 

119 Washington Avenue 
P.O. Box 638 

Washburn, WI54891 

To: 

From: 

Re: 

Date: 

Honorable Ma��and City Council Members

Scott J. Kluver,Adtninistrator 

Contract for Audit Services 2022, 2023, and 2024 

August 15, 2022 

715-373-6160
715-373-6161

FAX 715-373-6148 

Enclosed you will find a proposed agreement with Eagle Audit and Accounting, LLC to provide audit 
services for the 2022 through 2024 fiscal years. The cost for 2022 is $17,000 and will increase by $500 for 
each of the two additional years. If there would be a need to a single audit due to a large federal grant, there 
would be an additional charge of $4,500 for that year. This agreement assumes that the City will still retain 
a separate accountant to complete certain tasks and forms required by the state. This is an arrangement the 
City has had in place for several years. 

Please let me know if you have any questions regarding this proposed agreement. I recommend approval of 
the agreement. 

The City of Washburn is an equal opportunity provider, employer, and lender. 



August 12, 2022 

City Council 
City of Washburn 
Washburn, WI 

EAGLE AUDIT & ACCOUNTING, LLC 
CERTIFIED PUBLIC ACCOUNTANTS 

MEMBERS OF: 
AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS 

WISCONSIN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS 

GOVERNMENT AUDIT QUALITY CENTER 

We are pleased to confirm our understanding of the services we are to provide the City of Washburn, WI 
("the City") for the years ended December 31, 2022, 2023 and 2024. 

Audit Scope and Objectives 

We will audit the financial statements of the governmental activities, the business-type activities, each major 
fund, and the aggregate remaining fund information, including the related notes to the financial statements, 
which collectively comprise the basic financial statements of the City as of and for the years ended 
December 31, 2022, 2023 and 2024. Accounting standards generally accepted in the United States of 
America (GAAP) provide for certain required supplementary information (RSI), such as management's 
discussion and analysis (MD&A), to supplement the City's basic financial statements. Such information, 
although not a part of the basic financial statements, is required by the Governmental Accounting Standards 
Board who considers it to be an essential part of financial reporting for placing the basic financial statements 
in an appropriate operational, economic, or historical context. As part of our engagement, we will apply 
certain limited procedures to the City's RSI in accordance with auditing standards generally accepted in the 
United States of America (GAAS). These limited procedures will consist of inquiries of management 
regarding the methods of preparing the information and comparing the information for consistency with 
management's responses to our inquiries, the basic financial statements, and other knowledge we obtained 
during our audit of the basic financial statements. We will not express an opinion or provide any assurance 
on the information because the limited procedures do not provide us with sufficient evidence to express an 
opinion or provide any assurance. The following RSI is required by GAAP and will be subjected to certain 
limited procedures, but will not be audited: 

1) Management's Discussion and Analysis

2) Budget to Actual Statement of Revenues, Expenditures & Changes in Fund Balance

3) WRS pension and OPEB life supplemental information

We have also been engaged to report on supplementary information other than RSI that accompanies the 
City's basic financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the financial statements or to the financial statements themselves, and other additional 
procedures in accordance with GAAS, and we will provide an opinion on it in relation to the financial 
statements as a whole: 

1) Combining statements for non-major funds

The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error; issue an auditor's report that 
includes our opinion about whether your financial statements are fairly presented, in all material respects, 
in conformity with GAAP; and report on the fairness of the supplementary information referred to in the 
second paragraph when considered in relation to the financial statements as a whole. Reasonable 
assurance is a high level of assurance but is not absolute assurance and therefore is not a guarantee that 
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allowing for "or equal" products, or other unnecessary requirements that have the 

effect of restricting competition. 

O. Geographic Preference. No contract shall be awarded on the basis of a geographic

preference.

IV. Specific Procurement Procedures

Either the City shall solicit bids in accordance with the requirements under this Section of

the Policy based on the type and cost of the contract.

A. Service Contracts (except for A/E professional services) and Purchase Contracts costing

less than $3,500 shall be procured using the Uniform Guidance "micro-purchase"

procedure (2 C.F.R. § 200.320(a)) as follows:

1. The contract may be awarded without soliciting pricing or bids if the price of the

goods or services is considered to be fair and reasonable.

2. To the extent practicable, purchases must be distributed among qualified

suppliers.

B. Service Contracts (except for A/E professional services) and Purchase Contracts costing

$3,500 up to $90,000 shall be procured using the Uniform Guidance "small purchase"

procedure (2 C.F.R. § 200.320(b)) as follows:

1. Obtain price or rate quotes from an "adequate number" of qualified sources (a

federal granter agency might issue guidance interpreting "adequate number," so

the Requesting Department should review the terms and conditions of the grant

award documents to confirm whether specific guidance has been issued}.

2. Take affirmative steps to solicit price quotes from M/WBE vendors and suppliers

as required under 2 C.F.R. § 200.321.

3. Cost or price analysis is not required prior to soliciting bids.

4. Award the contract on a fixed-price basis (a not-to-exceed basis is permissible for

service contracts where obtaining a fixed price is not feasible).

5. Award the contract to the lowest responsive, responsible bidder.

C. Service Contracts (except for A/E professional services) and Purchase Contracts costing

$90,000 and above shall be procured using a combination of the most restrictive

requirements of the Uniform Guidance "sealed bid" procedure (2 C.F.R. § 200.320(c))

and state formal bidding procedures (G.S. 143-129) as follows:

1. Cost or price analysis is required prior to soliciting bids.

2. Complete specifications or purchase description must be made available to all

bidders.

3. The bid must be formally advertised in a newspaper of general circulation for at

least seven full days between the date of the advertisement and the date of the

public bid opening. Electronic-only advertising must be authorized by the

governing board. The advertisement must state the date, time, and location of

City of Washburn Procurement Policy for Federal Grants and Funds Page, 





















CITY OF WASHBURN 

119 Washington Avenue 

P.O. Box 638 

Washburn, WI 54891 

CITY OF 

To: Honorable Mayor and City Council Members 

From: 

Re: 

Date: 

Scott J. Kluver, Administrator 

Re-Approval of Portion of Alcohol Ordinance 

September 2, 2022 

715-373-6160

715-373-6161

FAX 715-373-6148 

On August 18th
, there was the special meeting with the Plan Commission that included a significant 

discussion on the outdoor consumption of alcohol. During that meeting, an ordinance was approved based 
on the changes that were discussed and recommended by the Plan Commission. However, I did not notice 
the entire ordinance correctly on the agenda. As such, the non-zoning portion of that ordinance needs to be 
re-approved and is presented to you as Ordinance 22-009. These language changes would need to be made 
to provide the consistency needed to the other ordinance that was properly approved. Please let me know if 
you have any questions. 

The City of Washburn is an equal opportunity provider, employer, and lender. 
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CITY OF WASHBURN 
119 Washington Avenue 
P.O. Box 638 
Washburn, WI54891 

CrTYOF 

To: Honorable Mayor and City Council Members 
� 

From: Tony Janisch, Assistant City Administrator J Dv,,,._/ 
Re: Alcohol Licensing 

Date: August 24, 2022 

715-373-6160
715-373-6161

FAX 715-373-6148 

At the August Council meeting, Council approved staff to issue public notification and begin the 
administrative process for an alcohol beverage retail license of Class "B" Fermented Malt Beverage 
(beer) to be sold on premise at 318 W. Bayfield St.; Karlyn Yellowbird Gallery which is under new 
ownership. Public notice of this application has been published in the Ashland Daily Press on August 5, 
9 & 12, 2022. 

As mentioned at the meeting, in order to comply with Wis. Stat. sec. 125.32(3m)-Limitation on Other 
Business; the gallery needed to install a secondary doorway to serve as the primary entrance for the 
licensed premises for alcohol consumption. Karlyn Y ellowbird is in the process of installing this 
secondary entrance. 

Chief Johnson has not had the opportunity to inspect the new gallery facility, as the facility has yet to 
undergo construction. 

I recommend that Council approve the Alcohol Beverage Retail License of Class "B" Fermented Malt 
Beverage for Karlyn Y ellowbird Gallery LLC., Erik Gruber serving as Agent, on the contingency of 
completion of the primary entrance and final inspection from the Washburn Police Department. 

The City of Washburn is an equal opportunity provider, employer, and lender. 
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